2500 East Lake Avenue
Glenview, IL 60026-2600
Phone: (847) 904-4370
Fax:
(847) 724-1752

APPLICATION FOR A FILMING PERMIT
This completed application must be filed with the Village Manager’s Office no fewer than 30 days prior to the
proposed commencement of film production. The application must be accompanied by all required
documentation and statements in order to be complete. Please attach additional pages as necessary to
complete answers when the space on this page is insufficient.
Type:

Film

Production date(s):

TV

Commercial

Photo Shoot

Other

Hours of production:

Project title:
Brief description:
Company name:
Address:
City, State, Zip:
Contact:

Email:

Phone:

Cell:

Local Project address:
Location boundaries: Please identify all public streets, public ways and public property proposed to be used
for the film production or the film location, storage of film production equipment, vehicle staging, or similar.

Do you require Police assistance for street closures or traffic control?

Yes 

No 

Emergency medical treatment: Please give a detailed description of the personnel and equipment that you
are proposing to have on location to provide emergency medical treatment for persons involved in the film
production.
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Health and sanitation: Please describe the methods and procedures to be used for food service and health
and sanitation.

Refuse removal: Please describe the methods and procedures to be used for removal of garbage and other
waste from the location.

Continued on next page
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Please attach the following to complete the application:
1. A statement that the person signing the application is authorized to do so.
2. A letter or statement signed by the owner/owners and occupants of each property which the
applicant proposes to use as a location for the film production. The signatures on the
letter/statement shall be notarized and contain the following statement: “I hereby certify that I
am the owner of record (or, where applicable, the occupant) of the property located at [street
address] which will be used for film production. I hereby waive any claim against the Village of
Glenview arising out of or in connection with the issuance of the film production approval and
will indemnify and hold harmless the Village of Glenview for and from any loss, damage,
expenses, claims and costs of every nature and kind arising out of or in connection with the film
production pursuant to said approval.”
3. In accordance with the provision of Ordinance 3990, please attach a certificate of insurance in
an amount not less than $5,000,000 general liability, including bodily injury, property damages,
and automobile liability. The certificate of insurance shall name the Village of Glenview as an
additional insured, and shall be accompanied by a letter from the insurer stating that there are
no outstanding claims against the policy. A letter of endorsement from the insurance carrier (not
the insurance agent) is also required, stating "The Village of Glenview is, and has been
endorsed, as an additional insured under the above reference policy number
________________ on a primary and non-contributory basis for general liability coverage of the
(name of project) on (dates, year).”
4. Proof that the applicant is providing worker’s compensation insurance, employer’s liability
insurance and all other insurance required by law to be provided for the employees of the
applicant.
5. In accordance with the provisions of Ordinance 3990, an indemnification agreement wherein the
applicant agrees to defend and hold harmless the Village of Glenview. Please note, this
agreement will be reviewed by the Village Attorney.
6. Please attach a written statement wherein the applicant agrees to pay in full, within ten business
days of receipt of an invoice, the cost of repair for any and all damage to public property,
resulting from or in connection with the film production and to restore the property to its
condition prior to the film production.
7. Village of Glenview receipt for $1,000 deposit of escrow funds, $25 non-refundable application
processing fee and $300 non-refundable permit fee.

Signature of Applicant

Cc:

Date

Police Department
Fire Department
Public Works Department
Risk Management
Village Attorney

Enc. Ordinance 3990
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INDEMNIFICATION AND HOLD HARMLESS AGREEMENT
THIS INDEMNIFICATION AND HOLD HARMLESS AGREEMENT (“Agreement”) is given by
____________________________________ (“Indemnitor”), to the Village of Glenview, an Illinois home-rule municipal
[name of production sponsor] corporation (the “Village”).
RECITALS
A. Pursuant to an application submitted to the Village by Indemnitor to hold a _____________________________ (the
project title) commencing on _____________________________[date], through __________________ [date], within the
municipal boundaries of the Village, the Village issued formal approval to Indemnitor to hold the production.
B. The issuance of this approval is conditioned upon Indemnitor (i) complying with all of the Village’s applicable rules and
regulations regarding the conduct of the production (collectively, “Applicable Rules”), (ii) providing certain insurance, and
(iii) executing an indemnification and hold harmless agreement.
AGREEMENT
NOW, THEREFORE, in consideration of the foregoing recitals, the mutual covenants hereinafter set forth, and other good
and valuable considerations, it is hereby agreed as follows:
1. Recitals. The foregoing recitals are hereby incorporated herein as if set forth verbatim.
2. Insurance Requirements. The Village shall be added as an additional named insured under Indemnitor’s general liability
policy with coverage and limits reasonably satisfactory to the Village. A certificate of insurance naming the Village shall be
filed with the Village prior to the opening date of the production. Indemnitor hereby and herein waives any and all rights of
subrogation against the Village.
3. Indemnification and Hold Harmless. To the fullest extent permitted by law, Indemnitor hereby agrees to indemnify and
hold harmless the Village and all of its agents, officers, directors, shareholders, members, managers, partners and
employees from and against all claims, actions, liabilities, losses (including economic losses), costs, expenses and liens,
including, but not limited to, reasonable attorneys’ fees and court costs arising out of any bodily injury, sickness, disease,
death or injury, including the loss of use resulting therefrom, or any other damage or loss arising out of or resulting in
whole or in part from any act or omission of Indemnitor in sponsoring and operating the Production or that violates any
Applicable Rules, or such act or omission by any employee or representative of Indemnitor, or anyone directly or indirectly
employed by Indemnitor, or any one for whose acts Indemnitor may be liable in sponsoring and operating the Special
Event. Any costs or expenses, including reasonable attorneys’ fees, incurred by the Village to enforce the indemnification
obligations hereunder shall be borne by Indemnitor.
4. Additional Documentation. Indemnitor agrees to execute such additional documents as the Village may reasonably
request in furtherance of the foregoing indemnification provision.
5. Binding Effect. This Agreement shall inure to the benefit of and be binding upon Indemnitor and its successors and
assigns.
IN WITNESS WHEREOF, Indemnitor has executed this Agreement this ____ day of _________________, 20________.
INDEMNITOR: ________________________________________________________________________________
By: ___________________________________________________________________________________________
[Print Name and Office of Person Signing]
APPLICANT’S STATEMENT OF AGREEMENT:
Everything that I have stated on this application is correct to the best of my knowledge. I have read, understand, and agree
to abide by the rules and regulations included in this application including the instruction section of this application. The
approval, if granted, is not transferable and is revocable at any time at the absolute discretion of the Village of Glenview. I
hereby affirm that the above information is true and correct in describing the intent of this application. I understand that the
issuance of the Production Approval is contingent upon compliance of all conditions and requirements. I,
_________________________________________, the undersigned, agree to abide by the provisions in this application
and the instructions attached hereto.
_____________________________________________________________________________________________
(Signature of Applicant)

(Date)

